TEMPLE SOWERBY MEDICAL PRACTICE
Job Description

Job title:


Salaried GP
Responsible to:

Partners (Clinically)





Practice Manager (Other)

Job Summary:

The post-holder will manage a caseload and deal with a wide range of health needs in our primary care setting, ensuring the delivery of safe and effective primary care to the whole practice population. The post holder will work collaboratively with the practice and attached teams to meet the needs of patients.

Key duties and responsibilities:

Clinical Practice:

In accordance with the agreed session times the post-holder will make themselves available to undertake a variety of duties including: 

· Online and telephone triage / consultations and queries, face to face consultations, 

· Home visiting,

· Medicines management, checking and signing repeat prescriptions and dealing with medication queries

· Completion of paperwork and correspondence in a timely fashion.

The post holder will make professional, autonomous decisions in relation to presenting clinical problems, whether self-referred or referred from other health care workers within the organisation system and will:

· Assess the health care needs of patients with undifferentiated and undiagnosed problems.

· Screen patients for disease risk factors and early signs of illness.

· Develop care plans for health in consultation with patients and in line with current practice disease management protocols.

· Provide counselling and health education.

· Admit or discharge patients to and from the caseload and referring to other care providers as appropriate
· Record clear and contemporaneous consultation notes to agreed standards
· Collect data for audit purposes where required
· Compile and issue computer-generated acute and repeat prescriptions 

· Prescribe in accordance with the practice prescribing formulary (or generically) whenever this is clinically appropriate

· In general, the post-holder will be expected to undertake all the normal duties and responsibilities associated with a GP working within primary care.

Other responsibilities within the organisation:

· Awareness of and compliance with all relevant practice policies/guidelines, 
· Contribute to evaluation/audit and clinical standard setting within the Practice
· Contribute to the summarising of patient records and read-coding patient data where relevant
· Attend training and events organised by the practice or other agencies, where appropriate
· Work with other health care professionals to diagnose, monitor, manage and treat long-term conditions 
· Review medication 
· Work with patients in order to support adherence to prescribed treatments
· Advise and support other team members
· Minor operations if appropriate
Delivering a quality service:

· Recognise and work within own competence and professional code of conduct 
· Produce accurate, contemporaneous and complete records of patient consultations, consistent with legislation, policies and procedures

· Prioritise, organise and manage own workload in a manner that maintains and promotes quality

· Deliver care according to the NSF and National Institute for Clinical Excellence (NICE) Guidelines and evidence-based acre
· Work within policies relating to domestic abuse and vulnerable people and refer as appropriate

Confidentiality:  

· Maintain confidentiality relating to patients, staff, visitors and practice business

· Uphold the Caldicott Report principles with respect to the confidentiality of patient identifiable information.

· Comply fully with the provision of GDPR
Health and safety:

· Be aware of your responsibilities placed on employees under the Health and Safety at Work Act (1974)
· Take care of your own health and safety and that of people who may be affected by what you do

· Undertake mandatory and statutory training when provided

· Reporting all clinical and non-clinical accidents or incidents promptly and when requested co-operate with any investigation undertaken

· Apply infection control measures within the practice according to local and national guidelines

Professional and personal development:

· Take responsibility for own development, learning and performance including participating in annual appraisals and clinical supervision

· Actively promote the workplace as a learning environment, encouraging everyone to learn from each other and from external good practice

· Participate in planning and implementing changes within your areas of care and responsibility

· Contribute and participate in the development of Practice guidelines, protocols and standards
· Keep up-to-date with new developments locally and nationally identifying those that will enhance the team’s work

· Provide an educational role to patients, carers, families and colleagues

Team working

· Work as an effective and responsible team member, supporting others and exploiting the mechanisms to develop new ways of working

· Delegate clearly and appropriately, adopting the principles of safe practice and assessment of competence of those taking on delegated duties
· Participate in team activities that create opportunities to improve patient care 

General requirements of the post

· Work effectively with clinical and patient support colleagues in the practice
· Follow agreed practice policy and protocols 

· Work within the principles set out in the Practice Statement of Purpose 

· Contribute to the development and improvement of services to patients

· Maintain good working relationships with patients, relatives, carers, Primary Health Care Teams, Adult and Community Services and Voluntary Organisations

· Respect the privacy, dignity, needs and beliefs of patients, carers and colleagues
· Act in a way which is welcoming to and of the individual, is non-judgemental and respects their circumstances, feelings and rights.

This job description is not intended to be exhaustive.  It may be subject to a periodic review and amendment in consultation with the post holder.

